


Registration of suppliers in Ariba SLP (Supplier Lifecycle
and Performance) information management system

e  OP uses the SAP Ariba system’s Purchase to Pay process. This includes management of the information of
suppliers working with OP.

*  OP requires its key suppliers to register in Ariba.

* As suppliers, you will benefit from the management of your supplier data from the following perspectives:
* Enabling quick and efficient cooperation with OP Procurement and the ordering organisation
* Enabling compliance with OP's supplier criteria by proactively keeping your information up to date
* Enabling receipt of electronic requests for quotations from OP by registering on Ariba

* Maintaining your supplier data does not cause you any extra expenses. This quick start guide provides suppliers
with instructions on how to register on Ariba and maintain their information there. We recommend that you
appoint a person who will be in charge of regular maintenance of your supplier data, including administrative
tasks in, say, your sales ledger.

*  More information:
* onboard.ariba@op.fi
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Steps of the registration process

Registration
invitation email
from OP to
supplier
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Log in to Ariba Network
by using your existing
personal Ariba IDs

New user: Personal Ariba
NW registration and
creating a user ID. If your
company already has an

Ariba NW user with OP,
your Ariba administrator
can add/approve a new
user in the OP team.

4 OP’s requests for

Completion of OP’s
registration form

Opportunity to respond to

information or quotations

(competitive bidding)

If OP accepts the
registration, the supplier

may be selected as OP’s
supplier in the future (too)

Supplier can update their
registration details and the
details of their OP contact
person, and respond to
any future requests for
information or quotations

(competitive bidding) on
Ariba




Supplier information management — creating a supplier’s Ariba

account (1/4
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Dear Test Test,

Paase be informed that we wse the Ariba C Cloud Q system In coop g with our
suppliers. It |z a too! for managing basic supplier detais, competitive bidding and sourcing functions. We
25k you to reglster and fill in the compary details for BOBICOMPANY LTD OV In the suppher
managemant system. Other users cannot access the request via this Imvite. Please do not forward this
invite to any other user within your organisation. If you are not the correct pesson to respond ta this
request, please contact OP Instead.

You need a personsl Arba uses [D to use OP-T's Ariba sourcing system. The user 1D is parsonal and
company-specific.

® If you are a new Arba user, you can create @ user ID by using this link {Cick Herg). Fill in the
company detalls needed for creating an Ariba user 1D. You'll be notified by the Ariba Commaroe
Cloud service onca the usar 1D has been created.

® If you have used the Aribe Commerce Cloud sourdng system previously but do not have a user
1D to OP-T's Ariba sourcing systern, log in By Lsing your aurent username and passward
through this link (Click Hera)

Note! The above links are only vaid for 20 days and for 2 singla logn only. In future, please log In by
using this link: hitgs://service. arba comySourdng

Maaze fill In the registration form for OF supplier management within two weeks. If needed, log into the
system again o continue filling in the required detads,

Furthar for reg are ble from op.f: hitps:/ive.00.fl/op-rvhmastistos-
cvhmasta/hankintatoimittaaytiteistyg. With any technicat problems, please contact Ariba Support
drectly via thelr websike hitgs://service 2ritia,.com/Sourcing.aw. If this does nat resoive your query, you
can contact the OF Suppler Support Team on goboard acbafop 5.

Thank you for your cooperation,

OP-T Frocurement

The supplier's named contact
person will receive an email

invitation to join Ariba. Start the
registration process by clicking the
link provided.
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If you are logging into Ariba in some other way, make sure

SAP Ariba Proposals and Questionnaires that the Ariba Proposals and Questionnaires tab is selected

on the upper toolbar menu

Welcome, test te

For further instructions, see the
Quick Start guide

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with OP - TEST on SAP Ariba.

OP - TEST uses SAP Ariba to manage procurement activities. Click Sign up to create an

account on Ariba

Create an SAP Ariba supplier account and manage your response to procurement activities required by OP - TEST.
2

If you already have an Ariba account,
click here instead of signing up

Already have an account?

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba
solution your customers are using. Once you have completed the registration, you will be able to:

» Respond more efficiently to your customer requests

« Work more quickly with your customers in all stages of workflow approval

« Strengthen your relationships with customers using an Ariba Network solution

« Review pending sourcing events for multiple buyers with one login

« Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities

Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships

a_Allyinur avrant artinne _tacke and trancactiane.
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The supplier fills in
the requested user
account information.
The supplier may
edit and

;:i,g?ﬁ?t?;; any - _ I The supplier's contact person may change
coalziad oy 05 i ——m— the temporary username provided by OP.

Tell us more about your business,

Finally, click Create
account and continue.

= The supplier must
agree to Ariba’s
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(0 Potential existing accounts

Please review before you create a new account.

|

We have noticed that there may already be an Ariba Network account registered by your company.

Skip review

Completing the registration
guestionnaire —
possible duplicate check

SAP Ariba Proposals and Questionnaires

Review duplicate Account

We noticed that your company may already register an Ariba Network account, please review the match results below, then:

« You can log in the account you are associated with

« Or, you can view the profile and contact the account administrator from there

« Or, if there is no match, you car| Continue Account Creation ind we will progress your registration

« Or, you can Go back to previous page

2.

Match Based On

E-MAIL ADDRESS DUNS NO.
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1. Ariba will make an automatic duplicate
check on the supplier name and user ID.
If Ariba shows the warning “Potential
existing accounts”, click Review accounts.

2. Select “Continue account creation”
(recommended in all situations).

Special case: If the company and person already have Ariba
Sourcing IDs, they can ask the company’s Ariba administrator to
add the person who received an SLP invitation as a user to the
company’s existing AN account, in which case the existing
account will be linked to OP’s invitation.
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SAP | Ariba Proposals and Questionnaires ~

OP-T

Standard Account TEST MODE

Upgrade

There are no matched postings.
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Welcome to the Ariba Spend Management site. This site assists in identifying worl
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure mar

Events
Title ID End Time | Event Type
No items
LRegistration Questionnaires
Title ID
Vv Status: Open (1)
Supplier registration questionnaire Doc861138833
Qualification Questionnaires
Title ID End Time | Commodity
No items

Questionnaires

OP-Public

When logging in via a link sent
by OP, the recipient should be
transferred directly to OP’s
registration questionnaire. If
the questionnaire does not
open directly or if you are
logging into Ariba Network as
usual
(www.supplier.ariba.com), you
can find OP’s registration
questionnaire in the menu
Ariba Proposals and
Questionnaires, under
Registration questionnaires.
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http://www.supplier.ariba.com/
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Company Settings v testte¥  Help Center »

Ariba Sourcing

Go back to OP-T Dashboard e Desktop File Sync
Console Doc552075550 - Supplier registration questionnaire . . . @ ;geée;;:‘nglﬁl.og
The supplier will see the content of OP’s o
supplier registration gquestionnaire in their
Event Messages . . . |
Event Detals All Content own language (Finnish or English). Questions = v
Response History marked with an asterisk are mandatory.

Response Team Name t

¥ 1 Company Information

¥ Event Contents 1.1 Standard Industrial Classification TOL 2008 Unspecified v
All Content * Street: [ ]
Company City:* ]
Information
State/Province/Region: | _ i
Financial 1.2 Company Address gl [ ] @
Information
Postal Code: * ]
3 Corporate Social
Res... Country/Regien: * | Finland v ]

Alternatively, you can download the dropdown menu
questions (but not the free comment fields) to an
Excel file and reply on the Excel form. You need to

Quality,

e 4 Confidentia...

Click Submit entire
response to Send the (*) indicates a required field

1.3 Corporate Website

upload your responses from the Excel file to this form
by using this button. Then click the Submit entire

supplier's responses
to OP. [ soveant | [ ComposeMessage | [ Excelimpon | response button to send your responses to OP.
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